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CIRCULAR 

Subject - Policy to be adopted by all departments of Kolhan University to collect 
feedback on curriculum and initiate due action 

Taking regular feedback on curriculum from important stakeholders like students, alumni 
and faculty should be a regular process and compulsorily followed by all Deans/ Heads of 
the Department under ambit of Kolhan University. 

The Process to be adopted for collection, analysis and action to be taken is as follows: 

1. Feedback from as many stakeholders, mainly students, alumni and faculty should be 
gathered at least once during an academic year. 

KOLHAN UNIVERSITY 

2. Feedback can be taken on hardcopy forms or through online medium. Suggestive blank 
formats are annexed herewith this document. However, respective Deans may make due 
amendments in the formats while keeping the spirit of gathering feedback on curriculum 
intact. 

CHAIBASA, WEST SINGHBHUM 
Jharkhand. Pin:833201 
Phone No. 06582-255274 

3. A committee headed by a Senior Faculty of the department with minimum 2 years of 
service experience at Kolhan University should analyze all such feedbacks received and 
prepare a summary to be presented to concerned Dean/Head of the Departments of the 
University. 

Enclosures: 

Date : 

4. Dean within his powers and in due consultation with members of Academic Council 
should prepare an action taken report and submit the same to the office of undersigned. 
It is expecttd that most of the points related to requite updations/modifications in 
curriculum would have been taken up at the faculty/department level and in BOS before 
the same are submitted to the office of the undersigned. 

5. A summary of all Feedback Analysis and Action Taken Reports as received from from 
different Departments will be duly analyzed at central level under due guidance of Pro 
Vice Chancellor. 

Suggestive plan formats to gather feedback on curriculum 

Copy to: 

It must be noted that improvement in curriculum should be treated as a regular process with 
one single goal of training the students on most contemporary technologies and all initiated 
to keep it most updated and regular. 

1. PA to Vice Chancellor 

2. PA to Pro-Vice Chancellor 
3. All Deans and Departmental Heads 

Prof. Jayant Shekhar 
Registrar 

Kolhan University, Chaibasa 














